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These instructions are only for those with a current license.  

 

If you are applying for a license, you will need to complete the Initial Licensure Supervision 

Documents and submit these with your application. The Initial Licensure Supervision Documents can 

be found at http://psy.ky.gov/Pages/applications.aspx 
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ADDING A SUPERVISOR 
 
This example shows the supervisee initiating the transaction, but either the supervisee or supervisor can 
initiate this process. Just be sure that the first person follows the “Supervisee” steps and the second person 
follows the “Supervisor” steps below and clicks the link under the gray box titled Supervision Forms in Process, 
or else duplicate transactions will be created that cannot be merged. 
 

SUPERVISEE 
 
1. Log into your eServices account at https://oop.ky.gov/DPLServices/Login.aspx. Click the Supervision (Board 
of Examiners of Psychology) link. 
 

 
 
2. Click the Select button next to your current license. 
 

 
 
3. Type your new supervisor’s last name in the field and click Search. A box will pop up with all of the 
supervisors with that last name. Select the correct supervisor by clicking the radio button next to their name. 
Then click the Add button.  
 

https://oop.ky.gov/DPLServices/Login.aspx
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4. The newly-added supervisor’s name will now show above in the Supervisors section. Select the Click to Fill 
Supervision Forms link. 
 

 
 
5. You will be taken into the Supervisory Plans and Goals form to complete electronically. Fill in the highlighted 
sections below. You will be required to upload your W2 or W4 for your current or proposed psychology 
employer. Once you have completed your portion of the form, type your name to digitally sign and click 
Continue. 
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5a. If you select “Other” from the employer dropdown, you will be required to upload a completed Special 
Application. The form can be accessed on the board’s website at http://psy.ky.gov/Pages/applications.aspx. 
This form is used to verify how the supervisor is being paid. Supervisees are not permitted to pay their 
supervisors directly. 
 

http://psy.ky.gov/Pages/applications.aspx
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6. Once you have completed the Supervisory Plans and Goals, you will be taken back to the supervision 
screen. You will see your documents showing in the gray box titled Supervision Forms in Process. You must 
now check the I Agree box and click Continue to submit your documents. 
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7. Once you have submitted your documents, you will be taken to this transaction screen. You will also receive 
an email confirming that your documents have been received.  
 

 
8. If you want to triple verify that your documents have been submitted, you can go back to the Supervision 
(Board of Examiners of Psychology) link. You will see that the documents in the gray box now say “Pending 
Supervisor Review.” This means that you have completed your part, and your Supervisor needs to now 
complete theirs. 
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SUPERVISOR 

 
1. Log into your eServices account at https://oop.ky.gov/DPLServices/Login.aspx. Click the Supervision (Board 
of Examiners of Psychology) link. 
 

 
 
2. Click the Select button next to your current license. 
 

 
 
3. Click the Review Supervision Forms link in the gray box titled Supervision Forms in Process. DO NOT click 
on the Click to Fill Supervision Documents link or try to add your supervisee in the Supervisee Search. This will 
create duplicate transactions that cannot be merged and you will not be able to see what your supervisee has 
already submitted. 
 

 
 
 

https://oop.ky.gov/DPLServices/Login.aspx
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4. Review the document and fill in your sections of the Supervisory Plans and Goals. You can make any 
changes to what your supervisee has already entered. When you have finished, type your name to digitally 
sign the form and click Continue. 
 

 

 
 
 
5. Once you have completed the Supervisory Plans and Goals, you will be taken back to the supervision 
screen. You will see your documents showing in the gray box titled Supervision Forms in Process. You must 
now check the I Agree box and click Continue to submit your documents. 
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6. Once you have submitted your documents, you will be taken to this transaction screen. You will also receive 
an email confirming that your documents have been received.  
 

 
 
 
7. If you want to triple verify that your documents have been submitted, you can go back to the Supervision 
(Board of Examiners of Psychology) link. You will see that the documents in the gray box now say “Pending 
Board Review.” This means that you have completed your part, and your documents have now been sent to 
the Board for review. You and your supervisee will receive an email once the documents have been reviewed. 
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REMOVING A SUPERVISOR 
 
This example shows the supervisee initiating the transaction, but either the supervisee or supervisor can 
initiate this process. Just be sure that the first person follows the “Supervisee” steps and the second person 
follows the “Supervisor” steps below and clicks the link under the gray box titled Supervision Forms in Process, 
or else duplicate transactions will be created that cannot be merged. 
 
*** Please note that if the supervisee’s only supervisor is removed without another being added, the 
supervisee’s license will be placed in Not Practicing status until a new supervisor is added and approved. 
 

SUPERVISEE 
 
1. Log into your eServices account at https://oop.ky.gov/DPLServices/Login.aspx. Click the Supervision (Board 
of Examiners of Psychology) link. 
 

 
 
2. Click the Select button next to your current license. 
 

 
 
3. Check the box under Remove Supervisor next to your supervisor’s name. 
 

 
 

https://oop.ky.gov/DPLServices/Login.aspx
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4. This will cause a new link to pop up titled Click to Fill Supervisory Report. Click this link. 
 

 
 
5. You will be taken into the Supervisory Report form to complete electronically. Fill in the sections below. 
Some of the sections can be completed by either the supervisee or supervisor, but certain sections can only be 
completed by one or the other. Once you have completed your portion of the form, type your name to digitally 
sign and click Continue. 
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6. Once you have completed the Supervisory Report, you will be taken back to the supervision screen. You will 
see your documents showing in the gray box titled Supervision Forms in Process. You must now check the I 
Agree box and click Continue to submit your documents. 
 

 
 
7. Once you have submitted your documents, you will be taken to this transaction screen. You will also receive 
an email confirming that your documents have been received.  
 

 
 
8. If you want to triple verify that your documents have been submitted, you can go back to the Supervision 
(Board of Examiners of Psychology) link. You will see that the documents in the gray box now say “Pending 
Supervisor Review.” This means that you have completed your part, and your Supervisor needs to now 
complete theirs. 
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SUPERVISOR 
 
1. Log into your eServices account at https://oop.ky.gov/DPLServices/Login.aspx. Click the Supervision (Board 
of Examiners of Psychology) link. 
 

 
 
2. Click the Select button next to your current license. 
 

 

https://oop.ky.gov/DPLServices/Login.aspx
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3. Click the Review Supervisory Report Form link in the gray box titled Supervision Forms in Process. DO NOT 
click on the Click to Fill Supervision Documents link. This will create duplicate transactions that cannot be 
merged and you will not be able to see what your supervisee has already submitted. 
 

 
 
4. Review the document and fill in your sections of the Supervisory Report. You can make any changes to 
what your supervisee has already entered in the sections that can be completed by either person. You will not 
be able to change what has been entered in the supervisee’s section. When you have finished, type your name 
to digitally sign the form and click Continue. 
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5. Once you have completed the Supervisory Report, you will be taken back to the supervision screen. You will 
see your documents showing in the gray box titled Supervision Forms in Process. You must now check the I 
Agree box and click Continue to submit your documents. 
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6. Once you have submitted your documents, you will be taken to this transaction screen. You will also receive 
an email confirming that your documents have been received.  
 

 
 
7. If you want to triple verify that your documents have been submitted, you can go back to the Supervision 
(Board of Examiners of Psychology) link. You will see that the documents in the gray box now say “Pending 
Board Review.” This means that you have completed your part, and your documents have now been sent to 
the Board for review. You and your supervisee will receive an email once the documents have been reviewed. 
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COMPLETING REGULAR SUPERVISION DOCUMENTS 
 
This example shows the supervisee initiating the transaction, but either the supervisee or supervisor can 
initiate this process. Just be sure that the first person follows the “Supervisee” steps and the second person 
follows the “Supervisor” steps below and clicks the link under the gray box titled Supervision Forms in Process, 
or else duplicate transactions will be created that cannot be merged. 
 

SUPERVISEE 
 
1. Log into your eServices account at https://oop.ky.gov/DPLServices/Login.aspx. Click the Supervision (Board 
of Examiners of Psychology) link. 

 
 
2. Click the Select button next to your current license. 
 

 
 
3. Select the Click to Fill Supervision Documents link. 
 

 
 
5. You will first be taken into the Supervisory Report form to complete electronically. Fill in the sections below. 
Some of the sections can be completed by either the supervisee or supervisor, but certain sections can only be 
completed by one or the other. Once you have completed your portion of the form, type your name to digitally 
sign and click Continue. 

https://oop.ky.gov/DPLServices/Login.aspx
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6. You will then be taken into the Supervisory Plans and Goals form to complete electronically. Fill in the 
highlighted sections below. You will be required to upload your W2 or W4 for your current or proposed 
psychology employer. Once you have completed your portion of the form, type your name to digitally sign and 
click Continue. 
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6a. If you select “Other” from the employer dropdown, you will be required to upload a completed Special 
Application. The form can be accessed on the board’s website at http://psy.ky.gov/Pages/applications.aspx. 
This form is used to verify how the supervisor is being paid. Supervisees are not permitted to pay their 
supervisors directly. 
 

 
 
7. Once you have completed the Supervisory Plans and Goals, you will be taken back to the supervision 
screen. You will see your documents showing in the gray box titled Supervision Forms in Process. You must 
now check the I Agree box and click Continue to submit your documents. 
 

 
 
8. Once you have submitted your documents, you will be taken to this transaction screen. You will also receive 
an email confirming that your documents have been received.  
 

 
 

http://psy.ky.gov/Pages/applications.aspx
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9. If you want to triple verify that your documents have been submitted, you can go back to the Supervision 
(Board of Examiners of Psychology) link. You will see that the documents in the gray box now say “Pending 
Supervisor Review.” This means that you have completed your part, and your Supervisor needs to now 
complete theirs. 
 

 
 

SUPERVISOR 
 
1. Log into your eServices account at https://oop.ky.gov/DPLServices/Login.aspx. Click the Supervision (Board 
of Examiners of Psychology) link. 
 

 
 
 
 
 

https://oop.ky.gov/DPLServices/Login.aspx


25 

 

2. Click the Select button next to your current license. 
 

 
 
3. Click the Review Supervision Documents link in the gray box titled Supervision Forms in Process. DO NOT 
click on the Click to Fill Supervision Documents link. This will create duplicate transactions that cannot be 
merged and you will not be able to see what your supervisee has already submitted. 
 

 
 
4. You will first be taken into the Supervisory Report form to complete electronically. Review the document and 
fill in your sections of the Supervisory Report. You can make any changes to what your supervisee has already 
entered in the sections that can be completed by either person. You will not be able to change what has been 
entered in the supervisee’s section. When you have finished, type your name to digitally sign the form and click 
Continue. 
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5. You will then be taken into the Supervisory Plans and Goals form to complete electronically. Review the 
document and fill in your sections of the form. You can make any changes to what your supervisee has already 
entered. When you have finished, type your name to digitally sign the form and click Continue. 
 

 

 
 
6. Once you have completed the Supervisory Plans and Goals, you will be taken back to the supervision 
screen. You will see your documents showing in the gray box titled Supervision Forms in Process. You must 
now check the I Agree box and click Continue to submit your documents. 
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7. Once you have submitted your documents, you will be taken to this transaction screen. You will also receive 
an email confirming that your documents have been received.  
 

 
 
8. If you want to triple verify that your documents have been submitted, you can go back to the Supervision 
(Board of Examiners of Psychology) link. You will see that the documents in the gray box now say “Pending 
Board Review.” This means that you have completed your part, and your documents have now been sent to 
the Board for review. You and your supervisee will receive an email once the documents have been reviewed. 
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REQUESTING A CHANGE IN FREQUENCY, FORMAT, DURATION OF SUPERVISION, AND/OR 
REPORTING PERIOD 

 
This example shows the supervisee initiating the transaction, but either the supervisee or supervisor can 
initiate this process. Just be sure that the first person follows the “Supervisee” steps and the second person 
follows the “Supervisor” steps below and clicks the link under the gray box titled Supervision Forms in Process, 
or else duplicate transactions will be created that cannot be merged. 
 

SUPERVISEE 
 
1. Log into your eServices account at https://oop.ky.gov/DPLServices/Login.aspx. Click the Supervision (Board 
of Examiners of Psychology) link. 
 

 
 
2. Click the Select button next to your current license. 
 

 
 
3. Select the Click to Fill Supervisory Change Request link. 
 

 
 
 
 

https://oop.ky.gov/DPLServices/Login.aspx
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4. Complete any of the portions below that you are requesting to change. Type your name to sign the form 
electronically and click Continue. 
 

 

 
 
5. Once you have completed the Supervisory Change Request, you will be taken back to the supervision 
screen. You will see your documents showing in the gray box titled Supervision Forms in Process. You must 
now check the I Agree box and click Continue to submit your documents. 
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6. Once you have submitted your documents, you will be taken to this transaction screen. You will also receive 
an email confirming that your documents have been received.  
 

 
 
7. If you want to triple verify that your documents have been submitted, you can go back to the Supervision 
(Board of Examiners of Psychology) link. You will see that the documents in the gray box now say “Pending 
Board Review.” This means that you have completed your part, and your documents have now been sent to 
the Board for review. You and your supervisee will receive an email once the documents have been reviewed. 
 

SUPERVISOR 

 
1. Log into your eServices account at https://oop.ky.gov/DPLServices/Login.aspx. Click the Supervision (Board 
of Examiners of Psychology) link. 
 

 
 
2. Click the Select button next to your current license. 
 

 
 

https://oop.ky.gov/DPLServices/Login.aspx
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3. Click the Review Request for Change in Frequency, Format, Duration Form link in the gray box titled 
Supervision Forms in Process. DO NOT click on the Click to Fill Supervision Documents link. This will create 
duplicate transactions that cannot be merged and you will not be able to see what your supervisee has already 
submitted. 
 

 
 
4. Review the document. You can make any changes to what your supervisee has already entered. When you 
have finished, type your name to digitally sign the form and click Continue. 
 

 

 
 
5. Once you have completed the form, you will be taken back to the supervision screen. You will see your 
documents showing in the gray box titled Supervision Forms in Process. You must now check the I Agree box 
and click Continue to submit your documents. 
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6. Once you have submitted your documents, you will be taken to this transaction screen. You will also receive 
an email confirming that your documents have been received.  
 

 
 
7. If you want to triple verify that your documents have been submitted, you can go back to the Supervision 
(Board of Examiners of Psychology) link. You will see that the documents in the gray box now say “Pending 
Board Review.” This means that you have completed your part, and your documents have now been sent to 
the Board for review. You and your supervisee will receive an email once the documents have been reviewed. 
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CHANGING SUPERVISORS 
 
To change supervisors, you will need to follow the instructions above to: 
 

1. Add the new supervisor, then 
2. Remove the former supervisor 

 
Make sure the new supervisor is added before the former supervisor is removed or else the supervisee’s 
license will automatically be put in Not Practicing status. 
 
You will only be required to complete the Supervisory Plans and Goals with the new supervisor and just the 
final Supervisory Report with the former supervisor. Once these two transactions are completed, they will be 
reviewed by the Board. The supervisee and both supervisors will receive emails once the documents have 
been reviewed. 
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FINISHING AN INCOMPLETE TRANSACTION 
 
If you begin a transaction, but do not complete it, your information will be saved for 30 days, as long as you 
have hit Continue on at least one page. When you are ready to resume the transaction, click the View 
Transaction History link on the Main Menu. 
 

  
 
Then, click the Complete Supervision button. 
 

 
 
Click the link in the gray box titled Supervision Forms in Process to complete the supervision forms you 
initiated. 
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